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Trade Data Import Options

You may import trade data into Portfolio Director in three ways:

1.

LF¥ @2dz FNB I LINRPFSaaArzyltt Ay@SaldyYSyild | ROA&A2NE
We are constantly working with brokerage firms to provide you a nearly effortless method for

importing data.

Create a tab-delimited text file that observes the specification this document details. Then

start-up Portfolio Director and select the import Data¢ 6 dz(i (1 2 Y 2 ¥roniitheS (22t 6 | NJ
aSt SOGA2Y PSATaHSt RBE BOR GKSSé& 2LIA2y YR F2ff26
We also offer a Programmer APl document that provides more control over importing data (real

time instead of batch file) and direct interactions with our portfolio software. For more

information, please contact our product support at support@portfoliodirector.com.

Special Notes

1
1

You do not need to use all the transaction types, only the ones that you require.
Each line item in the file represents a single transaction and for better performance during
import, the items should be in a chronological order, although the specification does not require
ordering.
The tab character separates each field in a line item.
The first field in a line item represents the type of transaction. The type of transaction
determines the format of the rest of the fields.
To avoid importing duplicate entries into our software (which may occur if the user selects the
alYS RIFEGS NIy3aS Ay adimsStpgeSYdH éA FWBNIRA Y && DKiIK
software will verify that the transaction does not already exist. The Transaction ID field should
be a cross-reference between the imported transaction and the transaction at the brokerage
firm.
Totestyourfile,instt £ £ t 2NIF2f A2 S5ANBOI2NE adl NI GKS &2 7F¢(
on the tool bar.
¢NFYyalOlAz2y GeLlSa NB OFrasS aSyairilidAiAdsS 6dzLLISNDI &
¢ NI RSXeé2dz Ydzald dzaS a{¢cé¢d
Field Types:
0 Dates: m/d/yyyy (e.g., 05/26/2003 or 05/26/2003 1:15 PM)
0 bdzYoSNAY C2ff2¢ ! ®{ d NMz S& 06SPIPE amInnndoryp

Technical Support

For technical support, send an email to support@portfoliodirector.com or call us at 814¢696¢3715

(U.S.). Please note that you will need to have a product support contract in place prior to contacting

technical support.
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Transaction ltems

Each transaction item in the tab-delimited file represents a transaction to be applied against the

Portfolio Director database. Please note that one transaction item may have 3 fields while another may

have 10 fields. For a detailed description of each transaction item, see below. Every line in your tab-

delimited file should end with a carriage return and line feed. Each field in the transaction item is

separated by a tab-character.

Option Trade
This transaction is used for Stock, Index, and Future options trades and supports both long and short

sells.
Field #| Name Type Required | Sample Description
1. Trade Type Text Yes SOT SOTfor stock option trade
IOTfor index option trade
FOTfor future option trade
2. Option Symbol | Text Yes DLQAH Must be at least three letters with
no spaces, periods, or punctuation
marks.
3. Expiration Date | Date No 5/15/2010 Date of option expiration.
4, Strike Price Number | No 25 Strike price of option.
5. Trade Type Text Yes BTO BTOfor Buy To Open
STCOfor Sell To Open
BTCfor Buy To Close
STGor Sell To Close
BUYXo apply the trade against a
short position with the remainder
going towards a long position.
SELLXo apply the trade against a
long position with the remainder
going towards a short position.
6. Contracts Number | Yes 5 Number of contracts traded.
Traded
7. Price per Number | Yes 1.25 Price per contract taking multiplier
Contract into consideration.
8. Commission Number | No 3.25 Commission charged by the
custodian.
9. Other Fees Number | No .25 Other fees charged by the
custodian.
10. Equity Symbol | Text Yes DELL The underlying stock symbol for the
option.
11. Company Text Yes Dell Computers | The description of the underlying
Name company name.
12. Trade Date Date Yes 1/5/2008 Date the trade was placed.
13. Transaction ID | Text No 8293993 A unique number assigned to this

transaction as a cross-reference
between Portfolio Director and the
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source system.

14. Memo Text No Purchase of Dell | A memo or description of the

Option transaction.

15. Exchange Fees | Number | No .75 Fees the exchange charged.
Default is 0.

16. Trade Reason Text No ABC Trading The trade reason tied to this

System transaction. These are tracked to

enable trading reports for gain or
losses based on reasons

17. Strike Currency | Text No usD The three letter currency code that
the strike price represents. Default
is USD.

18. Type of Option | Text No C Default uses U.S. rules for options.
Next to last letter is A-L is Call or M-
Xis Put.

19. Multiplier Number | No 150 Multiplier for option. Default is
100.

20. Account Text Yes 9280019 Directs the import to a specific

Number account in Portfolio Director. This

FTASER Ydzad YFGO
Numberé FASER 2F
which to import

21. CusIP Text No 128893C CUSIP assigned to this investment.

22. ISIN Text No K29993C ISIN assigned to this investment.

Equity Trade

This transaction is used for Stocks, Mutual Funds, REITs, and other types of equity trades. Fixed income

trades are addressed in another transaction.

Field #

Name

Type

Required

Sample

Description

1.

Trade Type

Text

Yes

ST

STfor stock

MF for mutual fund

INDEXor index

FTfor future

UTfor unit trust

ETHor exchange traded fund
REITfor real estate investment
trust

OTHfor other types of equities

Symbol

Text

Yes

DELL

Equity symbol.

Description

Text

Yes

Dell
Computer

Company name or description of
investment.

Trade Type

Text

Yes

BUY

BUYfor buy

SELlfor sell

BTCfor buy to cover

SSHor sell short

BUYXo apply the trade against a
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short position with the remainder
going towards a long position,.
SELLXo apply the trade against a
long position with the remainder
going towards a short position.
INCSHo increase the balance of
the position.

DECSItb decrease the balance of
the position.

Shares Traded

Number

Yes

500

Number of shares traded.

o

Price per Share

Number

Yes

12.45

Price or cost per share.

Commission

Number

No

3.25

Commission charged by the
custodian.

Other Fees

Number

No

.25

Other fees charged by the
custodian.

Trade Date

Date

Yes

1/5/2008

Date the trade was placed.

10.

Transaction ID

Text

No

8293993

A unique number assigned to this
transaction as a cross-reference
between Portfolio Director and the
source system.

11.

Memo

Text

No

Purchase of
Dell Option

A memo or description of the
transaction.

12.

Exchange Fees

Number

No

.75

Fees the exchange charged.
Default is 0.

13.

Trade Reason

Text

No

ABC Trading
System

The trade reason tied to this
transaction. These are tracked to
enable trading reports for gain or
losses based on reasons.

14.

Account
Number

Text

Yes

9280019

Directs the import to a specific
account in Portfolio Director. This
FASER Ydzad YIFGO
bdzyo SNE FA &btk 2
which to import

15.

CUSIP

Text

No

128893C

CUSIP assigned to this investment.

16.

ISIN

Text

No

K29993C

ISIN assigned to this investment.

Fixed Income Trade

This transaction is used for Treasury Bond, Corporate Bond, Certificate of Deposit, and other types of
fixed income trades.

Field #

Name

Type

Required

Sample

Description

1.

Debt Type

Text

Yes

CDX

AYfor annuity

FINCfor generic fixed income
BONDfor generic bond
CDfor certificate of deposit
SBfor savings bond

CB for corporate bond
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MB for municipal bond

TLfor treasury bill

TOfor treasury bond

TNfor treasury note

TIPSor TIPS

CSor CSTRIP

PSfor PSTRIP

GBfor government bond
GNMAfor Government National
Mortgage Association Bond

2. Debt Number | Text Yes CD883929 Number assigned to this debt by
institution.

3. Description Text No First Bank CD A description for the investment.

4, Trade Type Text Yes BUY BUYfor buy
SELlfor sell

5. Face Value Number | No 10,000 Face value of the fixed income.
Most custodians send this as $1.00
and the quantity specifies the
value. So a $10,000 bond would
have a face value of $1.00 and
guantity of 10,000.

6. Maturity Date | Date No 1/1/2025 Date the debt is to mature.

7. Price Number | Yes 97.82 The cost per share. For debts,
value is based on 100 points.

8. Commission Number | No 3.25 Commission charged by the
custodian.

9. Other Fees Number | No .25 Other fees charged by the
custodian.

10. Trade Date Date Yes 1/5/2008 Date trade was placed.

11. Transaction ID | Text No 8293993 A unigue number assigned to this
transaction as a cross-reference
between Portfolio Director and the
source system.

12. Memo Text No Transfer from A memo or description of the

ABC Custodian transaction.

13. Exchange Fees | Number | No .75 Fees the exchange charged.
Default is 0.

14. Trade Reason Text No ABC Trading The trade reason tied to this

System transaction. These are tracked to
enable trading reports for gain or
losses based on reasons.

15. Account Text Yes 9280019 Directs the import to a specific

Number account in Portfolio Director. This
FASER Ydzaid YFdGO
bdzyo SN FAStR 2
which to import

16. Quantity Number | No 1 Quantity of shares being imported.

© Portfolio Director, Inc.
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Default is 1.

17. Issue Date Date No 1/1/2004 Date the debt was issued.

18. Credit Quality | Text No F1 ¢KS {{iFYyYRIFNR 9
quality. For short term: F1, F2, F3,
B, C, or D. For long-term debt:
AAA, AA, A, BBB, BB, B, Below B,
CCC, CC, C, DDD, DD, D. For US
debt: US Government. For debt
that is not rated: Not Rated.

19. Coupon Number | No 4.45 The annual coupon rate relative to
100, or the number of basis points
divided by 100.

20. CUSIP Text No 128893C CUSIP assigned to this investment.

21. ISIN Text No K29993C ISIN assigned to this investment.

Money Fund Trade

This transaction is used for money market funds.

Field #| Name Type Required | Sample Description

1. Type Text Yes MM MM for Money Fund

2. Symbol Text Yes ZT009 Symbol assigned by custodian for
this money market fund.

3. Description Text Yes ABC Money A description for the investment.

Market

4, Trade Type Text Yes XFERIN XFERINor transfer of funds into
money market from cash.
XFEROUfbr transfer of funds out
of the money market to cash.

5. Amount Number | Yes 325 Amount of funds transferred.

Transferred

6. Not Used

7. Not Used

8. Not Used

9. Trade Date Date Yes 1/5/2008 Date funds were transferred.

10. Transaction ID | Text No 8293993 A unigue number assigned to this
transaction as a cross-reference
between Portfolio Director and the
source system.

11. Memo Text No Transfer from A memo or description of the

ABC Custodian transaction.

12. Not Used

13. Not Used

14. Account Text Yes 9280019 Directs the import to a specific

Number account in Portfolio Director. This
FASER Ydzad YIFGO
bdzyo SNE &Fakcbuhtin 2
which to import
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Option Transfer
This transaction is used for Stock, Index, and Future options transfers and supports both long and short

positions.
Field #| Name Type Required | Sample Description
1. Transfer Type | Text Yes SOT SOXfor stock option trade
IOX for index option trade
FOXfor future option trade
2. Option Symbol | Text Yes DLQAH Must be at least three letters with
no spaces, periods, or punctuation
marks.
3. Expiration Date | Date Yes 5/15/2010 Date of option expiration.
4, Strike Price Number | Yes 25 Strike price of option.
5. Transfer Type Text Yes TINL TINLfor transfer in of a long
position
TOUTlfor transfer out of a long
position.
TINSfor transfer in of a short
position.
TOUTSor transfer out of a short
position.
TINfor transfer in. If an active
short position exists, additional
shorts are assumed, else long is
assumed.
TOUTfor transfer out. If an active
short position exists, additional
shorts are assumed, else long is
assumed.
6. Contracts Number | Yes 5 Number of contracts transferred.
Transferred
7. Cost Basis per | Number | No 1.25 Price per contract taking multiplier
Contract into consideration. For transfer in
transactions, use the average price
paid (or premium received for
shorts) for each share. For transfer
out transactions, use the market
value per share.
8. Not Used
9. Not Used
10. Equity Symbol | Text Yes DELL The underlying stock symbol for the
option.
11. Company Text Yes Dell Computers | The description of the underlying
Name company name.
12. Transferred Date Yes 1/5/2008 The date the security was
Date transferred in. This should be some

time after the account was

© Portfolio Director, Inc.
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established.

13. Transaction ID | Text No 8293993 A unique number assigned to this
transaction as a cross-reference
between Portfolio Director and the
source system.

14. Memo Text No Transfer from A memo or description of the

ABC Custodian transaction.

15. Not Used

16. Not Used

17. Strike Currency | Text No usD The three letter currency code that
the strike price represents. Default
is USD.

18. Type of Option | Text No C Default uses U.S. rules for options.
Next to last letter is A-L is Call or M-
Xis Put.

19. Multiplier Number | No 150 Multiplier for option. Default is
100.

20. Account Text Yes 9280019 Directs the import to a specific

Number account in Portfolio Director. This
FTASER Ydzad YIFGO
bdzYo6 SNE FAStR 2
which to import

21. CusIP Text No 128893C CUSIP assigned to this investment.

22. ISIN Text No K29993C ISIN assigned to this investment.

Equity Transfer

This transaction is used for Stocks, Mutual Funds, REITs, and other types of equity transfers. Fixed

income transfers are addressed in another transaction.

Field #

Name

Type

Required

Sample

Description

1.

Type

Text

Yes

ST

SXfor stock

MX for mutual fund

IXfor index

FXfor future

UTXfor unit trust

ETFXor exchange traded fund
REIT Xor real estate investment
trust

OTHXor other types of equities

Symbol

Text

Yes

DELL

Equity symbol.

Description

Text

Yes

Dell Computer

Company name or description of
the investment.

Transfer Type

Text

Yes

BUY

TINLfor transfer in of a long
position

TOUTlfor transfer out of a long
position.

TINSfor transfer in of a short
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position.

TOUT3or transfer out of a short
position.

TINfor transfer in. If an active
short position exists, additional
shorts are assumed, else long is
assumed.

TOUTfor transfer out. If an active
short position exists, additional
shorts are assumed, else long is
assumed.

Shares
Transferred

Number

Yes

500

Number of share transferred.

Cost Basis per
share

Number

No

21.25

Price per share. For transfer in
transactions, use the average price
paid (or premium received for
shorts) for each share. For transfer
out transactions, use the market
value per share.

Memo

Text

No

Transfer from
ABC Custodian

A memo or description of the
transaction.

Not Used

Transfer Date

Date

Yes

1/5/2008

The date the security was
transferred in. This should be some
time after the account was
established.

10.

Transaction ID

Text

No

8293993

A unigue number assigned to this
transaction as a cross-reference
between Portfolio Director and the
source system.

11.

Not Used

12.

Not Used

13.

Not Used

14.

Account
Number

Text

Yes

9280019

Directs the import to a specific
account in Portfolio Director. This
FASER Ydzad YIFdO
bdzYo6 SNE FASER 2
which to import

15.

CUSIP

Text

No

128893C

CUSIP assigned to this investment.

16.

ISIN

Text

No

K29993C

ISIN assigned to this investment.

Fixed Income Transfer
This transaction is used for Transferring in or out fixed income investments.

Field #| Name Type Required | Sample Description
1. Debt Type Text Yes CDX FINCXor generic Fixed Income
BONDXor generic bond

© Portfolio Director, Inc.
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CDXfor certificate of deposit
SBXfor savings bond
CBXfor corporate bond
MBXfor municipal bond
TLXfor treasury bill

TOXfor treasury bond
TNXfor treasury note
TIPSXor TIPS

CSXor CSTRIP

PSXfor PSTRIPX

GBXfor Government Bond
GNMAXfor Government National
Mortgage Association Bond
AY Xfor Annuity Transfer

Debt Number

Text

Yes

CD883929

Number assigned to this debt by
institution.

Description

Text

No

First Bank CD

A description for the investment.

Transfer Type

Text

No

TINL

TINLfor transfer in of long
TOUTlfor transfer out of long
TINSor transfer in of short
TOUT Sor transfer out of short
TOUTfor transfer out

TINfor Transfer In

ESTlfor Establish Long Position
EST%or Establish Short Position

Face Value

Number

No

10,000

Face value of the fixed income.
Most custodians send this as $1.00
and the quantity specifies the
value. So a $10,000 bond would
have a face value of $1.00 and
quantity of 10,000.

Maturity Date

Date

No

1/1/2025

Date the debt is to mature.

Cost-Basis Per
Share

Number

No

97.82

The average or actual cost basis of
the investment. For debts, value is
based on 100 points.

Not Used

Not Used

10.

Transfer Date

Date

Yes

2/5/2006

The date the security was
transferred in. This should be some
time after the account was
established.

11.

Transaction ID

Text

No

8293993

A unique number assigned to this
transaction as a cross-reference
between Portfolio Director and the
source system.

12.

Memo

Text

No

Transfer from
ABC Custodian

A memo or description of the
transaction.
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13. Not Used

14. Not Used

15. Account Text Yes 9280019 Directs the import to a specific

Number account in Portfolio Director. This

FTASER Ydzad YFGO
bdzYyo SNE FAStR 2
which to import

16. Quantity Number | No 1 Quantity of shares being imported.
Default is 1.

17. Issue Date Date No 1/1/2004 Date the debt was issued.

18. Credit Quality | Text No F1 ¢KS {{iFYyYRIFNR 9
quality. For short term: F1, F2, F3,
B, C, or D. For long-term debt:
AAA, AA, A, BBB, BB, B, Below B,
CCC, CC, C, DDD, DD, D. For US
debt: US Government. For debt
that is not rated: Not Rated.

19. Coupon Number | No 4.45 The annual coupon rate relative to
100, or the number of basis points
divided by 100.

20. CusIP Text No 128893C CUSIP assigned to this investment.

21. ISIN Text No K29993C ISIN assigned to this investment.

Cash Establishment
Establishment is @ S NEB

AAYAT | NIy @mreINI §rasFriSNNS @S L

This transaction is best used if you are setting up an account that has a current cash position without the

need of setting up all the historical transactions. For example, an account that has 10 years of data may

have Cash of $12,000. Instead of brining in all the transactions that make up the $12,000, you may use

the establishment as a way of creating the position.

GgKIF G

Field #| Name Type Required | Sample Description
1. Type Text Yes ECASH ECASHbr establish cash balance.
2. Amount Number | Yes 15000 Amount of cash that should be
established in the account.
3. Account Text Yes 9280019 Directs the import to a specific
Number account in Portfolio Director. This

FASER Ydzad YIFGO
bdzYo SN FASEtR 2
which to import

Option Establishment

Establishmentis @ S NB

Al

AAYAL NIy BN 2/IFASINWR Sl 653 trdiisferi K |-
This transaction is best used if you are setting up an account that has an option position without the

need of setting up all the historical transactions. For example, an account that has 10 years of data may

have an option position of 100 contracts. Instead of brining in all the transactions that make up the 100

contracts, you may use the establishment as a way of creating the position.

© Portfolio Director, Inc.
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Field #| Name Type Required | Sample Description
1. Type Text Yes ESO ESCror stock option establishment.
ElOfor index option establishment
EFCGror future option
establishment
2. Option Symbol | Text Yes DLQAH Must be at least three letters with
no spaces, periods, or punctuation
marks.
3. Expiration Date | Date Yes 5/15/2010 Date of option expiration.
4. Strike Price Number | Yes 25 Strike price of the option.
5. Establishment | Text Yes ESTL ESTlfor establishment of a long
Type position
EST%or establishment of a short
position.
6. Contracts Number | Yes 5 Number of contracts established.
Established
7. Cost Basis per Number | No 1.25 Price per contract taking multiplier
Contract into consideration. For transfer in
transactions, use the average price
paid (or premium received for
shorts) for each share. For transfer
out transactions, use the market
value per share.
8. Not Used
9. Not Used
10. Equity Symbol | Text Yes DELL The underlying stock symbol for the
option.
11. Company Text Yes Dell Computers | The description of the underlying
Name company name.
12. Not Used
13. Not Used
14. Not Used
15. Not Used
16. Not Used
17. Strike Currency | Text No usbD The three letter currency code that
the strike price represents. Default
is USD.
18. Type of Option | Text No C Default uses U.S. rules for options.
Next to last letter is A-L is Call or M-
Xis Put.
19. Multiplier Number | No 150 Multiplier for option. Default is
100.
20. Account Text Yes 9280019 Directs the import to a specific
Number account in Portfolio Director. This
FASER Ydzad YIFGO
bdzyo SNE FAStth 2
which to import
© Portfolio Director, Inc. April 29, 2008 Page 14




21.

CUsSIP

Text

No

128893C

CUSIP assigned to this investment.

22.

ISIN

Text

No

K29993C

ISIN assigned to this investment.

Equity Establishment

Establishmentis @ S NEB

AAYAL NIy BN §AdEASINNR yEid 63 S tediisfer(i K |-

This transaction is best used if you are setting up an account that has an equity position without the

need of setting up all the historical transactions. For example, an account that has 10 years of data may

have a stock position of 10,000 shares. Instead of brining in all the transactions that make up the 10,000

shares, you may use the establishment as a way of creating the position.

Field #| Name Type Required | Sample Description
1. Type Text Yes ES ESfor stock
EMfor mutual fund
Elfor index
EFfor future
EUTfor unit trust
EMM for money market
EETHRor exchange traded fund
EREITor real estate investment
trust
EOTHor other types of equities
2. Symbol Text Yes DELL Equity symbol.
3. Description Text Yes Dell Computer | Company name or description of
the investment.
4, Establishment | Text Yes ESTL ESTlfor establishment of a long
Type position.
EST3or establishment of a short
position.
5. Shares Number | Yes 500 Number of share established.
Established
6. Cost Basis per Number No 21.25 Price per share. For transfer in
share transactions, use the average price
paid (or premium received for
shorts) for each share. For transfer
out transactions, use the market
value per share.
7. Memo Text No Establishment | A memo or description of the
from ABC transaction.
Custodian
8. Not Used
9. Not Used
10. Not Used
11. Not Used
12. Not Used
13. Not Used
14. Account Text Yes 9280019 Directs the import to a specific
Number account in Portfolio Director. This
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Y4 0OK K
FASER 2

field Y dza U
b dzY 6 S NE
which to import

15. CUSIP Text No 128893C CUSIP assigned to this investment.

16. ISIN Text No K29993C ISIN assigned to this investment.

Fixed Income Establishment

Establishment is very similarto & ¢ NJ Yy &LFYSINNRKS FAESR Ay O02YS: SEOSLI (K

transfer. This transaction is best used if you are setting up an account that has a fixed income position

without the need of setting up all the historical transactions. For example, an account that has 10 years

of data may have a fixed income position of 10,000 shares. Instead of brining in all the transactions that

make up the 10,000 shares, you may use the establishment as a way of creating the position.

Field #

Name

Type

Required

Sample

Description

1.

Debt Type

Text

Yes

CDX

EFINGor generic Fixed Income
EBONDor generic bond
EC[Xor certificate of deposit
ESBor savings bond

ECHBor corporate bond
EMBfor municipal bond
ETlLfor treasury bill

ETOfor treasury bond

ETNfor treasury note
ETIPS$or TIPS

ECSor CSTRIP

EPSor PSTRIPX

EGBfor Government Bond
EGNMAfor Government National
Mortgage Association Bond
EAYfor Annuity Transfer

Debt Number

Text

Yes

CD883929

Number assigned to this debt by
institution.

Description

Text

No

First Bank CD

A description for the investment.

Transfer Type

Text

Yes

ESTL

ESTlfor establishment of long
position.

ESTL$r establishment of short
position.

Face Value

Number

No

10,000

Face value of the fixed income.
Most custodians send this as $1.00
and the quantity species the value.
So a $10,000 bond would have a
face value of $1.00 and quantity of
10,000.

Maturity Date

Date

No

1/1/2025

Date the debt is to mature.

Cost-Basis Per
Share

Number

No

97.82

The average or actual cost basis of
the investment. For debts, value is
based on 100 points.
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8. Not Used

9. Not Used

10. Not Used

11. Not Used

12. Memo Text No Transfer from A memo or description of the

ABC Custodian transaction.

13. Not Used

14. Not Used

15. Account Text Yes 9280019 Directs the import to a specific

Number account in Portfolio Director. This

FTASER Ydzad YFGO
bdzYo SNE FAStR 2
which to import

16. Quantity Number | No 1 Quantity of shares being imported.
Default is 1.

17. Issue Date Date No 1/1/2004 Date the debt was issued.

18. Credit Quality | Text No F1 ¢KS {{iFYyRIFENR 9
quality. For short term: F1, F2, F3,
B, C, or D. For long-term debt:
AAA, AA, A, BBB, BB, B, Below B,
CCC, CC, C, DDD, DD, D. For US
debt: US Government. For debt
that is not rated: Not Rated.

19. Coupon Number | No 4.45 The annual coupon rate relative to
100, or the number of basis points
divided by 100.

20. CUsIP Text No 128893C CUSIP assigned to this investment.

21. ISIN Text No K29993C ISIN assigned to this investment.

Investment Earnings and Expenses
This transaction is used to post earnings or expenses against a position (such as dividend earnings or

capital gains).

Field #

Name

Type

Required

Sample

Description

1.

Type

Text

Yes

DE

DEfor ordinary dividend earnings.
DEHor extra ordinary dividend.
DEQfor qualified dividend.
DENfor non-qualified dividend.
CGfor capital gains.

CGilfor long-term capital gains.
CGMfor mid-term capital gains.
CGSor short-term capital gains.
IEfor interest earnings.

RTor return of capital.

IEDfor investment expense/debit.

Symbol

Text

Yes

DELL

Investment symbol (Equity, Fixed
Income, or Option). Use SCASH to
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reconcile cash. If not supplied,
then CUSIP or ISIN is required.

3. Description Text Yes Dell Computer Company name or description of
the investment.

4, Amount Number | Yes 12.45 Amount of earnings or expense.
The amount normally is always
positive (Portfolio Director will
apply the appropriate sign) unless
you are reversing a transaction.

5. Earnings Date Date Yes 1/5/2008 Date earnings were posted.

6. Transaction ID | Text No 8293993 A unigue number assigned to this
transaction as a cross-reference
between Portfolio Director and the
source system.

7. Memo Text No Earnings from A memo or description of the

Dell transaction.
8. Account Text Yes 9280019 Directs the import to a specific
Number account in Portfolio Director. This
FTASER Ydzad YIFGO
bdzYo6 SNE FAStR 2
which to import

9. Not Used

10. CusIP Text No 128893C CUSIP assigned to this investment.

11. ISIN Text No K29993C ISIN assigned to this investment.

Cost Basis Adjustment
This transaction is used to post a cost basis adjustment against an investment.

Field #| Name Type Required | Sample Description

1. Type Text Yes CBA CBAfor generic cost basis
adjustment.

MTM for market-to-market
adjustment.

2. Symbol Text Yes DELL Investment symbol (Equity, Fixed
Income, or Option). If not supplied,
then CUSIP or ISIN is required.

3. Description Text Yes Dell Computer Company name or description of
the investment.

4, Amount Number | Yes 12.45 Amount of cost basis (negative for
adjustment down).

5. Adjustment Date Yes 1/5/2008 Date earnings were posted.

Date

6. Transaction ID | Text No 8293993 A unique number assigned to this
transaction as a cross-reference
between Portfolio Director and the
source system.

7. Memo Text No Adjust for A memo or description of the
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correction

transaction.

8. Account Text Yes 9280019 Directs the import to a specific
Number account in Portfolio Director. This
FTASER Ydzad YIFGO
bdzYo SNE FAStR 2
which to import
9. Not Used
10. Type of Text No R Rfor Realized Gain/Loss (cost-basis
Gain/Loss will be adjusted and amount will be
deducted from cash balance).
U for Unrealized Gain/Loss (only
cost-basis of position will be
adjusted).
11. CUSIP Text No 128893C CUSIP assigned to this investment.
12. ISIN Text No K29993C ISIN assigned to this investment.

Reinvestment
This transaction is used to post a reinvestment of earnings.

Field #| Name Type Required | Sample Description

1. Type Text Yes RE REfor reinvestment.

2. Symbol Text Yes DELL Investment symbol (Equity, Fixed
Income, or Option). Use SCASH to
reconcile cash. If not supplied,
then CUSIP or ISIN is required.

3. Description Text Yes Dell Computer Company name or description of
the investment.

4, Shares Number | Yes 12.45 Number of shares to purchase

Purchased (reinvest).

5. Price per Share | Number | Yes 12.45 Price or cost per share.

6. Commission Number | No 3.25 Commission charged by the
custodian.

7. Other Fees Number | No .25 Other fees charged by the
custodian.

8. Trade Date Date Yes 1/5/2008 Date trade was placed.

9. Transaction ID | Text No 8293993 A unigue number assigned to this
transaction as a cross-reference
between Portfolio Director and the
source system.

10. Memo Text No Purchase of Dell | A memo or description of the

Option transaction.
11. Exchange Fees | Number | No .75 Fees the exchange charged.
Default is 0.
12. Account Text Yes 9280019 Directs the import to a specific
Number account in Portfolio Director. This
FASER Ydzald YIFdGO
bdzYo SNt FAStR 2
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which to import
13. Not Used
14. CUSIP Text No 128893C CUSIP assigned to this investment.
15. ISIN Text No K29993C ISIN assigned to this investment.

Expired Option Contracts

This transaction is used to mark an option position as expired.

Field #| Name Type

Required

Sample

Description

1. Type Text

Yes

EP

EPfor expired option.

2. Symbol Text

Yes

DLQAH

Option symbol. At least three
letters, no spaces, no period,
punctuation marks, or exchanges
codes are allowed. If
symbol/expiration date is not
supplied, then CUSIP or ISIN is
required to find a match.

3. Expiration Date | Date

No

7/21/2007

An option is unique by symbol and
expiration date. This is the
expiration date of the option
contacts.

4, Not Used

5. Position Type Text

No

L for long position.

Sfor short position.

It is possible to have both a long
and short position for the same
option contract (although unusual).
If this data is not supplied, the
current open position is assumed.

6. Not Used

™~

Not Used

8. Quantity Number

Yes

25

Number of contracts marked as
expired.

9. Date Posted Date

Yes

7/21/2007

Date option contracts were marked
as expired and closed.

10. Transaction ID | Text

No

8293993

A unigue number assigned to this
transaction as a cross-reference
between Portfolio Director and the
source system.

11. Memo Text

No

Purchase of Dell
Option

A memo or description of the
transaction.

12. Account
Number

Text

Yes

9280019

Directs the import to a specific
account in Portfolio Director. This
FASER Ydzaid YFdGO
bdzYo6 SNE FAStR 2
which to import

13. CUSIP Text

No

128893C

CUSIP assigned to this investment.
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14.  |IsIN | Text

‘No

K29993C

‘ ISIN assigned to this investment.

Exercised Option Contracts

This transaction is used to mark an option position as exercised. Usually another separate transaction is

provided in this import for the actual stock trade. For example, a covered call (short call option) that is

exercised will result in a stock sell.

Field #| Name Type

Required

Sample

Description

1. Type Text

Yes

ER

ERfor exercised option.

2. Symbol Text

Yes

DLQAH

Option symbol. At least three
letters, no spaces, no period,
punctuation marks, or exchanges
codes are allowed. If
symbol/expiration date is not
supplied, then CUSIP or ISIN is
required to find a match.

3. Expiration Date | Date

No

7/21/2007

An option is unique by symbol and
expiration date. This is the
expiration date of the option
contacts.

4, Not Used

5. Position Type Text

No

L for long position.

Sfor short position.

It is possible to have both a long
and short position for the same
option contract (although unusual).
If this data is not supplied, the
current open position is assumed.

6. Cash Number
Settlement per

contract

No

Usually an exercise results in a
stock trade. Cash-settled options
result in cash being provided. If, for
example, cash of $1,200 was for
four contracts (assuming a
multiplier of 100), this field is 3.

7. Commission Number

No

12

Amount of commission charged by
the custodian for exercising the
option.

8. Quantity Number

Yes

25

Number of contracts marked as
expired.

9. Date Posted Date

Yes

7/21/2007

Date option contracts were marked
as expired and closed.

10. Transaction ID | Text

No

8293993

A unique number assigned to this
transaction as a cross-reference
between Portfolio Director and the
source system.

11. Memo Text

No

Purchase of Dell
Option

A memo or description of the
transaction.
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12. Account Text Yes 9280019 Directs the import to a specific
Number account in Portfolio Director. This
FTASEtR Ydzad YI GO
bdzyo SN FAStR 2
which to import
13. CUSIP Text No 128893C CUSIP assigned to this investment.
14. ISIN Text No K29993C ISIN assigned to this investment.

Account Transaction
This transaction is used for transactions that are tied to the account such as deposits and withdrawals

and not to specific investments.

Field #

Name

Type

Required

Sample

Descrigion

1.

Transaction
Type

Text

Yes

AT

AT for account transaction.

Category

Text

Yes

DEP

DEPfor deposit.

INTfor interest earnings.
WTHfor withdrawal.

MFEfor management fee.
IFEfor interest fee.

MIN for miscellaneous income.
MCRfor miscellaneous credit.
MDBfor miscellaneous debit.
MGFfor management fee.
MEXPfor margin expense.

Description

Text

No

Automatic
Deposit

A description of the transaction.

Total

Number

Yes

450

The total amount of the
transaction. This number is
normally positive and the Category
will determine if the total is
deducted or added to the cash
balance.

Transaction
Date

Date

Yes

1/5/2008

Date the transaction was posted
against the account.

Transaction ID

Text

No

8293993

A unigue number assigned to this
transaction as a cross-reference
between Portfolio Director and the
source system.

Memo

Text

No

ACAT 3882839

A memo or description of the
transaction.

Account
Number

Text

Yes

9280019

Directs the import to a specific
account in Portfolio Director. This
fief R Ydzad YI Gd0OK
bdzYo6 SNE FAStER 2
which to import
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Equity Split

This transaction is used to split a current equity investment.

Field #| Name Type Required | Sample

Description

1. Transaction Text Yes SS
Type

SSor stock split.

2. Symbol Text Yes DELL

Investment symbol. If not supplied,
then CUSIP or ISIN is required.

3. Description Text No Dell Computer

Company name or description of
the investment.

4, Split Ratio 1 Number | No 2

The numerator of the ratio (e.g. the
A HE AY. If Hot sip@libd] thisO
will be calculated based on the new
resulting shares and balance of the
position.

5. Split Ratio 2 Number | No 1

The numerator of the ratio (e.g. the
amMé AY H F2NI mo
will be calculated based on the new
resulting shares and balance of the
position.

6. Resulting Number | Yes 100
Shares

The resulting shares that were
gained as a result of the split. For
example, 100 shares owned
undergoing a 2 for 1 split results in
100 new shares.

7. Date Posted Date Yes 1/25/2008

The date the split occurred.

8. Position Type Text No L

Lfor long.

Sfor short.

Although unlikely a long and short
position can be open for the same
symbol. This field allows you to
specify which position. If not
specified, the current open position
is used.

9. Transaction ID | Text No 8293993

A unigue number assigned to this
transaction as a cross-reference
between Portfolio Director and the
source system.

10. Memo Text No ACAT 3882839

A memo or description of the
transaction.

11. Account Text Yes 9280019
Number

Directs the import to a specific
account in Portfolio Director. This
FASER Ydzaid YFdGO
bdzYo6 SNE FAStER 2
which to import

12. CUSIP Text No 128893C

CUSIP assigned to this investment.

13. ISIN Text No K29993C

ISIN assigned to this investment.
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Option Split

This transaction is used to split a current option investment.

Field #

Name

Type

Required

Sample

Description

1.

Transaction
Type

Text

Yes

0sS

OSfor option split.

Symbol

Text

No

DLQAH

Option symbol. At least three
letters, no spaces, periods,
punctuation marks, or exchange
identifiers. If symbol and expiration
date fields are not provided, then
CUSIP or ISIN is required.

Expiration Date

Date

No

7/21/2007

An option is unique by symbol and
expiration date. This is the
expiration date of the option
contact. If symbol and expiration
date fields are not provided, then
CUSIP or ISIN is required.

Not Used

Not Used

Not Used

Njo\u ik

Split Ratio 1

Number

No

The numerator of the ratio (e.g. the
GHE AY H T2NJI m0
will be calculated based on the new
resulting shares and balance of the
position.

Split Ratio 2

Number

No

The numerator of the ratio (e.g. the
amMég€ AY H T2NI m0
will be calculated based on the new
resulting shares and balance of the
position.

Resulting
Contracts

Number

Yes

100

The result contracts that were
gained as a result of the split. For
example, 10 contracts owned
undergoing a 2 for 1 split results in
10 new contracts.

10.

Date Posted

Date

Yes

1/25/2008

The date the split occurred.

11.

Position Type

Text

No

L

Lfor long.

Sfor short.

Although unlikely a long and short
position can be open for the same
symbol. This field allows you to
specify which position. If not
specified, the current open position
is used.

12.

Transaction ID

Text

No

8293993

A unique number assigned to this
transaction as a cross-reference
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between Portfolio Director and the
source system.
13. Memo Text No ACAT 3882839 A memo or description of the
transaction.
14. New Option Text No DLTAH The new resulting option symbol.
Symbol Typically when an option splits, a
new symbol is assigned to the
contract. At least three letters, no
spaces, periods, punctuation marks,
or exchange identifiers.
15. New Strike Number | No 25 The new resulting strike price.
Price Typically when an option splits, the
option strike price will change.
16. Account Text Yes 9280019 Directs the import to a specific
Number account in Portfolio Director. This
FTASER Ydzad W doO
bdzYo6 SNE FAStR 2
which to import
17. CusIP Text No 128893C CUSIP assigned to this investment.
18. ISIN Text No K29993C ISIN assigned to this investment.

Position Verification

This transaction is used to verify (reconcile) a position. It is used as a means to notify the user when,

after posting transactions, if a position balance within the portfolio director database is not in balance

with the source system.

Field #| Name Type Required | Sample Description
1. Transaction Text Yes REC REGor reconcile.
Type

2. Symbol Text No DELL Investment symbol (Equity, Fixed
Income, or Option). Use SCASH to
reconcile cash. If not supplied,
then CUSIP or ISIN is required.

3. Quantity Number | Yes 1000 Number of shares or contracts that
are to match the Portfolio Director
position balance.

4, Account Text Yes 9280019 Directs the import to a specific

Number account in Portfolio Director. This
FASER Ydzad YIFdO
bdzYo6 SNE FAStER 2
which to import

5. CusIP Text No 128893C CUSIP assigned to this investment.

6. ISIN Text No K29993C ISIN assigned to this investment.
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Unprocessed Data

This transaction is used to display an error message during the import process. It is used as a means to
notify the user that some data from the source could not be converted to a transaction type as outlined
in this document.

Field #| Name Type | Required | Sample Description
1. Transaction Text Yes UNP UNPfor unprocessed data.
Type
2. Description Text Yes Error finding Message you would like displayed to

underlying the person responsible for importing
information for | data.
seYozf W

Initialize Account Positions
Used for deleting or initializing all positions in the Account. This is useful if all that is being tracked is

position level data (no transactions). This allows the old positions to be cleared out, and then position
establishment transactions (see above) can be used to re-establish the new ones. Be careful because

any transactions associated with the positions are deleted.

Field # | Name Type Required | Sample Description
1. Transaction | Text Yes RPO RPCfor deleting all positions
Type in the Account.
2. Account Text Yes 29817772 This is a unique number
Number assigned to the account by
the custodian.

Create an Account

Used for creating an account and adding it to the household as specified by Client Number field. If the

account already exists, no information is updated.

Field # | Name Type Required | Sample Description
1. Transaction | Text Yes CCA CCAor creating an account
Type and adding it to the
household as specified by
Client Number field. If the
account already exists, no
information is updated.
2. Client Text Yes 999280293 This is a unique number
Number assigned to the person (or
client) that this account
belongs too.
3. Account Text Yes 29817772 This is a unique number
Number assigned to the account by
the custodian.
4, Account Text No IRA The name or description of
Name the account.
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5. Currency Text No usD The base currency of the
Code account. Default is USD.
6. First Name Text No John The first name of the client.
7. Last Name Text No Doe The last name of the client.
8. Street Text No 111 Main Street ¢CKS FANRG f Ay
Address 1 mailing address.
9. Street Text No Apt. 2a The second line of the
Address 2 Ot ASyiQa YI At
10. City Text No Anywhere ¢tKS OAlGe 27F |
mailing address.
11. State Text No PA ¢CKS adlrasS 27
mailing address.
12. Postal Code | Text No 11111-2312 ¢CKS LlRaidlt Oz
mailing address.
13. Email Text No anwhere@example.com | ¢ KS Of ASy G Qa
Address
14. Home Text No 111-555-1212 ¢tKS Of ASyidQa
Phone
15. Business Text No 111-555-1122 ¢tKS Of ASyiQa
Phone
16. Date Date No 1/15/2008 The date the account is
Effective being established or started
in the system. All other
transaction dates should be
after this date. Default is
Today.
17. Cash Number | No 15,650 The Cash balance as of Date
Balance Effective (not including
Money Market if Money
Market Fund is included as
another position). Default is
$0.00.
18. Broker Text No Scottrade This is used to assign the
Name account to a PSI Brokerage
listing. This is a fixed name
YR y2i dzaBRE
field. This name should
match the set of custodian
names Portfolio Director
supports.
19. Birth Date | Date No 5/29/1960 ¢tKS Of ASyidQa
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Security Price Data

This transaction enables importing of current price data (to update position market values) or historical

pricing data (for performance reporting). Last Trade is used to value equities and Bid/Ask is used for

options. These fields should be used to supply pricing data for historical performance reports.

Field #| Name Type Required | Sample Description

1. Transaction Text Yes PDATA PDAT Aor pricing data.

Type

2. Symbol Text Yes DELL Investment symbol (Equity, Fixed
Income, or Option). If not supplied,
then CUSIP or ISIN is required.

3. Date Date No 2/6/2005 Date for pricing. If the price is the
current market price, leave Date
blank.

4, Open Number | No 25.23 The open price for the date.

5. Day High Number | No 25.23 The high price for the date.

6. Day Low Number | No 25.23 The low price for the date.

7. Close Number | No 25.23 The close price for the previous
day.

8. Last Trade Number | No 25.23 The last trade price for the date.
This field is used to value equities
and fixed income for historical
performance reports.

9. Volume Number | No 25.23 Volume of trading.

10. Not Used

11. Bid Number | No 25.23 Bid price for investment. This field
is used to valueptions for
historical performance reports.

12. Ask Number | No 25.23 Ask price for investment. This field
is used to valueptions for
historical performance reports.

13. Not Used

14. Currency Code | Text No usD Three letter ISO currency code that
pricing data is based on. Default is
uUsD.

15. Open Interest Number | No 1000 Option open interest. For options
only.

16. PE-Ratio Number | No 25.23 Price to Earnings Ratio. For equities
only.

17. EPS Number | No 1.23 Earnings Per Share. For equities
only.

18. 52-Week Low Number | No 25.23 52-Week Low. For equities only.

19. 52-Week High | Number | No 25.23 52-Week High. For equities only.

20. CUsIP Text No 128893C CUSIP assigned to this investment.

21. ISIN Text No K29993C ISIN assigned to this investment.
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Sample Import File
The following is a sample import file. We used Microsoft Excel to enter our data and to create our tab-
delimited file.

Microsoft Excel - test_import E]@
File Edit View Insert Format Tools Data Window Help Adobe PDF - & ﬂ
DEE SRy & BBR v- @ = £ AL Z) MR o - @) Adal -0 - B ZUl===|.-7
==

Al d| =| oT

A B C D E F G H | J K L M =i
1 ]O0T HUUXE 6/17/2005 25 BTO 4 33 14.95 0/ IMMX IMMUMEZX 10/30/2001 14:25 164770 —
2 0T IUUXE 6/17/2005 25 STC 4 155 14.95 003 IMMX IMMUMNEX 11/8/2001 179706
3 5T INKT INKTOMI (BUY 200 6.29 19.95 0] 11/14/2001 3:34 187417
4 |ST PVN PROVIDIA BUY 400 3.98 19.95 0 11/14/2001 187529
5 5T INKT INKTOMI (SELL 200 6.07 19.95 0.05 11/14/2001 187783
6 5T PVN PROVIDIA SELL 400 36 19.95 0.05 111472001 188659
7 ST GILTF GILAT SA"BUY 100 3.06 19.95 0 11/14/2001 189822
8 5T GILTF GILAT SA"BUY 100 3.06 0 0 11/14/2001 189823
9 5T GILTF GILAT SA BUY 300 3.05 0 0 11/14/2001 189824

10 |ST GILTF GILAT SATSELL 500 373 19.95 0.07 11/21/2001 203845
11|8T PWVN PROVIDIA BUY 100 3.63 19.95 0 11/26/2001 207038
12 |ST PVN PROVIDIA BUY 300 3.63 0 0 11/26/2001 207040
13 |ST PVN PROVIDIA SELL 400 3.39 19.95 0.05 11/28/2001 211293
14 |OT VQTDB | 6/17/2005 10 BTO 4 6.1 14.95 0VTSS VITESSE ! 12/11/2001 234300
15 |OT MQBDV | 6/17/2005 12.5 BTO 10 1.55 15 0 WSHNX VISIOMICE 3/6/2002) 460750
16 |ST CMGI CMGI INC BUY 500 1.79 19.95 0 3Ti2002) 463662
17 |ST CMGI CMGI INC | SELL 500 1.67 19.95 0.02 37/2002) 463982
18 |OT MQBDV | 6/17/2005 12.56 STC 10 1.35 15 0.03 WSNX VISIOMNICE 3/7/2002) 464383
19 |OT VaQTDB | 6/17/2005 10 STC 4 0 0 0VTSS VITESSE ! 4/21/2002 615201
|4q n4 » [ M}, test_import / |«

Ready NUM

Each field in the transaction must be represented by a column in your spreadsheet. If a field is not
required and you are not providing data, leave a blank column (or cell) for the transaction item.

AfteryouQ @S OydB dpréaSskeet, save the spreadsheet by selecting the File menu and selecting
i K Save &sé option®d ¢tKS dal oS +a (eLBRSEtf AXBGIBRAKAPAREG S Pé ¢ S

The following is the end-result or an example of a tab-delimited file. b 2 1 SY ¢ KS WwQ Ay 2 dzNJ
isusedt2 NBLINBaSyd (GKS Wil o0 that (KuseNMicOsofSERED. Youlmay crdatd Yy 2 I NB
the tab-delimited file directly as long as the proper format is followed.

OTAMUUXEN6/17/20057252BTON4A3.31014.950 N IMNXAIMMUNEX CORP NEWA10/30/2001 2:25
PM7164770

OTAUUXEN6/17/2005725ASTCA411.55214.9570.03 IMNXAIMMUNEX CORP NEW~11/08/20017179706
STAINKTAINKTOMI CORPABUYA20076.29719.9520711/14/2001 3:34 AMA187417
STAPVNAPROVIDIAN FINL CORPABUY”40073.98719.9520711/14/20017187529
STAINKTAINKTOMI CORPASELLA20076.077419.9520.05211/14/2001+187783
STAPVNAPROVIDIAN FINL CORPASELLA40073.6719.9520.05711/14/2001”188659
STAGILTFAGILAT SATELLITE NETWORKSABUY~10073.06719.9540711/14/20017189822
STAGILTFAGILAT SATELLITE NETWORKSABUY~10073.067070711/14/20017189823
STAGILTFAGILAT SATELLITE NETWORKSABUY~A30073.057070”11/14/20017189824
STAGILTFAGILAT SATELLITE NETWORKSASELLA50073.737219.95”0.07211/21/2001/203845
STAPVNAPROVIDIAN FINL CORPABUY~10073.63419.9520711/26/20014207038
STAPVNAPROVIDIAN FINL CORPABUYA30073.6370”0711/26/20017207040
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STAPVNAPROVIDIAN FINL CORPASELLA40073.39119.9570.05711/28/2001211293
OTAVQTDB"6/17/2005710"BTO"4/6.1214.95"0AVTSSAVITESSE SEMICONDUCTOR
CO712/11/20017234300

OTAMQBDV”6/17/2005712.5ABTO"1071.55215.A0"VSNXAVISIONICS CORP DEL"03/06/20027460750
STACMGIACMGI INCABUYA50071.79719.9520703/07/20027463662

STACMGIACMGI INCASELLA50071.67419.9570.02703/07/2002”463982
OTAMQBDV”6/17/2005712.5ASTCA1071.35215.40.03AVSNXAVISIONICS CORP DEL"03/07/2002/464383
OTAVQTDB”6/17/2005710ASTCA4A0M0NOAVTSSAVITESSE SEMICONDUCTOR CO”04/21/20027°615201
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