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Trade Data Import Options 
You may import trade data into Portfolio Director in three ways: 

1. LŦ ȅƻǳ ŀǊŜ ŀ ǇǊƻŦŜǎǎƛƻƴŀƭ ƛƴǾŜǎǘƳŜƴǘ ŀŘǾƛǎƻǊΣ Ǿƛǎƛǘ ƻǳǊ ǿŜō ǎƛǘŜΩǎ ōǊƻƪŜǊŀƎŜ ŦƛǊƳ ǇŀǊǘƴŜǊ ǇŀƎŜΦ  

We are constantly working with brokerage firms to provide you a nearly effortless method for 

importing data. 

2. Create a tab-delimited text file that observes the specification this document details.  Then 

start-up Portfolio Director and select the άImport Dataέ ōǳǘǘƻƴ ƻƴ ǘƘŜ ǘƻƻƭōŀǊ.  From the 

ǎŜƭŜŎǘƛƻƴ ƭƛǎǘΣ ǎŜƭŜŎǘ ǘƘŜ άPSI Tab-dŜƭƛƳƛǘŜŘ CƛƭŜέ ƻǇǘƛƻƴ ŀƴŘ Ŧƻƭƭƻǿ ǘƘŜ ǿƛȊŀǊŘ ǇǊƻƳǇǘǎΦ 

3. We also offer a Programmer API document that provides more control over importing data (real 

time instead of batch file) and direct interactions with our portfolio software.  For more 

information, please contact our product support at support@portfoliodirector.com. 

Special Notes 
¶ You do not need to use all the transaction types, only the ones that you require. 

¶ Each line item in the file represents a single transaction and for better performance during 

import, the items should be in a chronological order, although the specification does not require 

ordering. 

¶ The tab character separates each field in a line item. 

¶ The first field in a line item represents the type of transaction.  The type of transaction 

determines the format of the rest of the fields. 

¶ To avoid importing duplicate entries into our software (which may occur if the user selects the 

ǎŀƳŜ ŘŀǘŜ ǊŀƴƎŜ ƛƴ ǎǳōǎŜǉǳŜƴǘ ƛƳǇƻǊǘǎύΣ ǳǎŜ ǘƘŜ άTransactiƻƴ L5έ ŦƛŜƭŘ ƛƴ ŜŀŎƘ ƭƛƴŜ ƛǘŜƳΦ  hǳǊ 

software will verify that the transaction does not already exist.  The Transaction ID field should 

be a cross-reference between the imported transaction and the transaction at the brokerage 

firm. 

¶ To test your file, instŀƭƭ tƻǊǘŦƻƭƛƻ 5ƛǊŜŎǘƻǊΣ ǎǘŀǊǘ ǘƘŜ ǎƻŦǘǿŀǊŜΣ ŀƴŘ ǳǎŜ ǘƘŜ άLƳǇƻǊǘ 5ŀǘŀέ ōǳǘǘƻƴ 

on the tool bar. 

¶ ¢ǊŀƴǎŀŎǘƛƻƴ ǘȅǇŜǎ ŀǊŜ ŎŀǎŜ ǎŜƴǎƛǘƛǾŜ όǳǇǇŜǊŎŀǎŜύΦ  CƻǊ ŜȄŀƳǇƭŜΣ Řƻ ƴƻǘ ǳǎŜ άǎǘέ ŦƻǊ {ǘƻŎƪ 

¢ǊŀŘŜΧȅƻǳ Ƴǳǎǘ ǳǎŜ ά{¢έΦ 

¶ Field Types: 

o Dates: m/d/yyyy (e.g., 05/26/2003 or 05/26/2003 1:15 PM) 

o bǳƳōŜǊǎΥ Cƻƭƭƻǿ ¦Φ{Φ ǊǳƭŜǎ όŜΦƎΦΣ άмΣлллΦорέ ƻǊ άмлллΦорέ ŦƻǊ ƻƴŜ ǘƘƻǳǎŀƴŘ ŀƴŘ орκмллύΦ 

Technical Support 
For technical support, send an email to support@portfoliodirector.com or call us at 814ς696ς3715 

(U.S.).  Please note that you will need to have a product support contract in place prior to contacting 

technical support. 

mailto:support@portfoliodirector.com
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Transaction Items 
Each transaction item in the tab-delimited file represents a transaction to be applied against the 

Portfolio Director database.  Please note that one transaction item may have 3 fields while another may 

have 10 fields.  For a detailed description of each transaction item, see below.  Every line in your tab-

delimited file should end with a carriage return and line feed.  Each field in the transaction item is 

separated by a tab-character. 

Option Trade 
This transaction is used for Stock, Index, and Future options trades and supports both long and short 

sells. 

Field # Name Type Required Sample Description 

1. Trade Type Text Yes SOT SOT for stock option trade 
IOT for index option trade 
FOT for future option trade 

2. Option Symbol Text Yes DLQAH Must be at least three letters with 
no spaces, periods, or punctuation 
marks. 

3. Expiration Date Date No 5/15/2010 Date of option expiration. 

4. Strike Price Number No 25 Strike price of option. 

5. Trade Type Text Yes BTO BTO for Buy To Open 
STO for Sell To Open 
BTC for Buy To Close 
STC for Sell To Close 
BUYX to apply the trade against a 
short position with the remainder 
going towards a long position. 
SELLX to apply the trade against a 
long position with the remainder 
going towards a short position. 

6. Contracts 
Traded 

Number Yes 5 Number of contracts traded. 

7. Price per 
Contract 

Number Yes 1.25 Price per contract taking multiplier 
into consideration. 

8. Commission Number No 3.25 Commission charged by the 
custodian. 

9. Other Fees Number No .25 Other fees charged by the 
custodian. 

10. Equity Symbol Text Yes DELL The underlying stock symbol for the 
option. 

11. Company 
Name 

Text Yes Dell Computers The description of the underlying 
company name. 

12. Trade Date Date Yes 1/5/2008 Date the trade was placed. 

13. Transaction ID Text No 8293993 A unique number assigned to this 
transaction as a cross-reference 
between Portfolio Director and the 
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source system. 

14. Memo Text No Purchase of Dell 
Option 

A memo or description of the 
transaction. 

15. Exchange Fees Number No .75 Fees the exchange charged.  
Default is 0. 

16. Trade Reason Text No ABC Trading 
System 

The trade reason tied to this 
transaction.  These are tracked to 
enable trading reports for gain or 
losses based on reasons 

17. Strike Currency Text No USD The three letter currency code that 
the strike price represents.  Default 
is USD. 

18. Type of Option Text No C Default uses U.S. rules for options.  
Next to last letter is A-L is Call or M-
X is Put. 

19. Multiplier Number No 150 Multiplier for option.  Default is 
100. 

20. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
ŦƛŜƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
Numberέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎƻǳƴǘ ƛƴ 
which to import 

21. CUSIP Text No I28893C CUSIP assigned to this investment. 

22. ISIN Text No K29993C ISIN assigned to this investment. 

Equity Trade 
This transaction is used for Stocks, Mutual Funds, REITs, and other types of equity trades.  Fixed income 

trades are addressed in another transaction. 

Field # Name Type Required Sample Description 

1. Trade Type Text Yes ST ST for stock 
MF for mutual fund 
INDEX for index 
FT for future 
UT for unit trust 
ETF for exchange traded fund 
REIT for real estate investment 
trust 
OTH for other types of equities  

2. Symbol Text Yes DELL Equity symbol. 

3. Description Text Yes Dell 
Computer 

Company name or description of 
investment. 

4. Trade Type Text Yes BUY BUY for buy 
SELL for sell 
BTC for buy to cover 
SSH for sell short 
BUYX to apply the trade against a 
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short position with the remainder 
going towards a long position,. 
SELLX to apply the trade against a 
long position with the remainder 
going towards a short position. 
 INCSH to increase the balance of 
the position. 
DECSH to decrease the balance of 
the position. 

5. Shares Traded Number Yes 500 Number of shares traded. 

6. Price per Share Number Yes 12.45 Price or cost per share. 

7. Commission Number No 3.25 Commission charged by the 
custodian. 

8. Other Fees Number No .25 Other fees charged by the 
custodian. 

9. Trade Date Date Yes 1/5/2008 Date the trade was placed. 

10. Transaction ID Text No 8293993 A unique number assigned to this 
transaction as a cross-reference 
between Portfolio Director and the 
source system. 

11. Memo Text No Purchase of 
Dell Option 

A memo or description of the 
transaction. 

12. Exchange Fees Number No .75 Fees the exchange charged.  
Default is 0. 

13. Trade Reason Text No ABC Trading 
System 

The trade reason tied to this 
transaction.  These are tracked to 
enable trading reports for gain or 
losses based on reasons. 

14. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
ŦƛŜƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎount in 
which to import 

15. CUSIP Text No I28893C CUSIP assigned to this investment. 

16. ISIN Text No K29993C ISIN assigned to this investment. 

Fixed Income Trade 
This transaction is used for Treasury Bond, Corporate Bond, Certificate of Deposit, and other types of 

fixed income trades. 

Field # Name Type Required Sample Description 

1. Debt Type Text Yes CDX AY for annuity 
FINC for generic fixed income 
BOND for generic bond 
CD for certificate of deposit 
SB for savings bond 
CB  for corporate bond 
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MB for municipal bond 
TL for treasury bill 
TO for treasury bond 
TN for treasury note 
TIPS for TIPS 
CS for CSTRIP 
PS for PSTRIP 
GB for government bond 
GNMA for Government National 
Mortgage Association Bond 

2. Debt Number Text Yes CD883929 Number assigned to this debt by 
institution. 

3. Description Text No First Bank CD A description for the investment. 

4. Trade Type Text Yes BUY BUY for buy 
SELL for sell 

5. Face Value Number No 10,000 Face value of the fixed income. 
Most custodians send this as $1.00 
and the quantity specifies the 
value.  So a $10,000 bond would 
have a face value of $1.00 and 
quantity of 10,000. 

6. Maturity Date Date No 1/1/2025 Date the debt is to mature. 

7. Price Number Yes 97.82 The cost per share.  For debts, 
value is based on 100 points. 

8. Commission Number No 3.25 Commission charged by the 
custodian. 

9. Other Fees Number No .25 Other fees charged by the 
custodian. 

10. Trade Date Date Yes 1/5/2008 Date trade was placed. 

11. Transaction ID Text No 8293993 A unique number assigned to this 
transaction as a cross-reference 
between Portfolio Director and the 
source system. 

12. Memo Text No Transfer from 
ABC Custodian 

A memo or description of the 
transaction. 

13. Exchange Fees Number No .75 Fees the exchange charged.  
Default is 0. 

14. Trade Reason Text No ABC Trading 
System 

The trade reason tied to this 
transaction.  These are tracked to 
enable trading reports for gain or 
losses based on reasons. 

15. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
ŦƛŜƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎƻǳƴǘ ƛƴ 
which to import 

16. Quantity Number No 1 Quantity of shares being imported.  
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Default is 1. 

17. Issue Date Date No 1/1/2004 Date the debt was issued. 

18. Credit Quality Text No F1 ¢ƘŜ {ǘŀƴŘŀǊŘ ϧ tƻƻǊΩǎ ŎǊŜŘƛǘ 
quality.  For short term: F1, F2, F3, 
B, C, or D.  For long-term debt: 
AAA, AA, A, BBB, BB, B, Below B, 
CCC, CC, C, DDD, DD, D.  For US 
debt: US Government.  For debt 
that is not rated: Not Rated. 

19. Coupon Number No 4.45 The annual coupon rate relative to 
100, or the number of basis points 
divided by 100. 

20. CUSIP Text No I28893C CUSIP assigned to this investment. 

21. ISIN Text No K29993C ISIN assigned to this investment. 

Money Fund Trade 
This transaction is used for money market funds. 

Field # Name Type Required Sample Description 

1. Type Text Yes MM MM  for Money Fund 

2. Symbol Text Yes ZT009 Symbol assigned by custodian for 
this money market fund. 

3. Description Text Yes ABC Money 
Market 

A description for the investment. 

4. Trade Type Text Yes XFERIN XFERIN for transfer of funds into 
money market from cash. 
XFEROUT for transfer of funds out 
of the money market to cash. 

5. Amount 
Transferred 

Number Yes 325 Amount of funds transferred. 

6. Not Used     

7. Not Used     

8. Not Used     

9. Trade Date Date Yes 1/5/2008 Date funds were transferred. 

10. Transaction ID Text No 8293993 A unique number assigned to this 
transaction as a cross-reference 
between Portfolio Director and the 
source system. 

11. Memo Text No Transfer from 
ABC Custodian 

A memo or description of the 
transaction. 

12. Not Used     

13. Not Used     

14. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
ŦƛŜƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘe account in 
which to import 
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Option Transfer 
This transaction is used for Stock, Index, and Future options transfers and supports both long and short 

positions. 

Field # Name Type Required Sample Description 

1. Transfer Type Text Yes SOT SOX for stock option trade 
IOX for index option trade 
FOX for future option trade 

2. Option Symbol Text Yes DLQAH Must be at least three letters with 
no spaces, periods, or punctuation 
marks. 

3. Expiration Date Date Yes 5/15/2010 Date of option expiration. 

4. Strike Price Number Yes 25 Strike price of option. 

5. Transfer Type Text Yes TINL TINL for transfer in of a long 
position 
TOUTL for transfer out of a long 
position. 
TINS for transfer in of a short 
position. 
TOUTS for transfer out of a short 
position. 
TIN for transfer in.  If an active 
short position exists, additional 
shorts are assumed, else long is 
assumed. 
TOUT for transfer out.  If an active 
short position exists, additional 
shorts are assumed, else long is 
assumed. 

6. Contracts 
Transferred 

Number Yes 5 Number of contracts transferred. 

7. Cost Basis per 
Contract 

Number No 1.25 Price per contract taking multiplier 
into consideration.  For transfer in 
transactions, use the average price 
paid (or premium received for 
shorts) for each share.  For transfer 
out transactions, use the market 
value per share. 

8. Not Used     

9. Not Used     

10. Equity Symbol Text Yes DELL The underlying stock symbol for the 
option. 

11. Company 
Name 

Text Yes Dell Computers The description of the underlying 
company name. 

12. Transferred 
Date 

Date Yes 1/5/2008 The date the security was 
transferred in.  This should be some 
time after the account was 
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established. 

13. Transaction ID Text No 8293993 A unique number assigned to this 
transaction as a cross-reference 
between Portfolio Director and the 
source system. 

14. Memo Text No Transfer from 
ABC Custodian 

A memo or description of the 
transaction. 

15. Not Used     

16. Not Used     

17. Strike Currency Text No USD The three letter currency code that 
the strike price represents.  Default 
is USD. 

18. Type of Option Text No C Default uses U.S. rules for options.  
Next to last letter is A-L is Call or M-
X is Put. 

19. Multiplier Number No 150 Multiplier for option.  Default is 
100. 

20. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
ŦƛŜƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎƻǳƴǘ ƛƴ 
which to import 

21. CUSIP Text No I28893C CUSIP assigned to this investment. 

22. ISIN Text No K29993C ISIN assigned to this investment. 

Equity Transfer 
This transaction is used for Stocks, Mutual Funds, REITs, and other types of equity transfers.  Fixed 

income transfers are addressed in another transaction. 

Field # Name Type Required Sample Description 

1. Type Text Yes ST SX for stock 
MX for mutual fund 
IX for index 
FX for future 
UTX for unit trust 
ETFX for exchange traded fund 
REITX for real estate investment 
trust 
OTHX for other types of equities  

2. Symbol Text Yes DELL Equity symbol. 

3. Description Text Yes Dell Computer Company name or description of 
the investment. 

4. Transfer Type Text Yes BUY TINL for transfer in of a long 
position 
TOUTL for transfer out of a long 
position. 
TINS for transfer in of a short 
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position. 
TOUTS for transfer out of a short 
position. 
TIN for transfer in.  If an active 
short position exists, additional 
shorts are assumed, else long is 
assumed. 
TOUT for transfer out.  If an active 
short position exists, additional 
shorts are assumed, else long is 
assumed. 

5. Shares 
Transferred 

Number Yes 500 Number of share transferred. 

6. Cost Basis per 
share 

Number No 21.25 Price per share.  For transfer in 
transactions, use the average price 
paid (or premium received for 
shorts) for each share.  For transfer 
out transactions, use the market 
value per share. 

7. Memo Text No Transfer from 
ABC Custodian 

A memo or description of the 
transaction. 

8. Not Used     

9. Transfer Date Date Yes 1/5/2008 The date the security was 
transferred in.  This should be some 
time after the account was 
established. 

10. Transaction ID Text No 8293993 A unique number assigned to this 
transaction as a cross-reference 
between Portfolio Director and the 
source system. 

11. Not Used     

12. Not Used     

13. Not Used     

14. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
ŦƛŜƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎƻǳƴǘ ƛƴ 
which to import 

15. CUSIP Text No I28893C CUSIP assigned to this investment. 

16. ISIN Text No K29993C ISIN assigned to this investment. 

Fixed Income Transfer 
This transaction is used for Transferring in or out fixed income investments. 

Field # Name Type Required Sample Description 

1. Debt Type Text Yes CDX FINCX for generic Fixed Income 
BONDX for generic bond 



© Portfolio Director, Inc. April 29, 2008 Page 12 
 

CDX for certificate of deposit 
SBX for savings bond 
CBX for corporate bond 
MBX for municipal bond 
TLX for treasury bill 
TOX for treasury bond 
TNX for treasury note 
TIPSX for TIPS 
CSX for CSTRIP 
PSX for PSTRIPX 
GBX for Government Bond 
GNMAX for Government National 
Mortgage Association Bond 
AYX for Annuity Transfer 

2. Debt Number Text Yes CD883929 Number assigned to this debt by 
institution. 

3. Description Text No First Bank CD A description for the investment. 

4. Transfer Type Text No TINL TINL for transfer in of long 
TOUTL for transfer out of long 
TINS for transfer in of short 
TOUTS for transfer out of short 
TOUT for transfer out 
TIN for Transfer In 
ESTL for Establish Long Position 
ESTS for Establish Short Position 

5. Face Value Number No 10,000 Face value of the fixed income. 
Most custodians send this as $1.00 
and the quantity specifies the 
value.  So a $10,000 bond would 
have a face value of $1.00 and 
quantity of 10,000. 

6. Maturity Date Date No 1/1/2025 Date the debt is to mature. 

7. Cost-Basis Per 
Share 

Number No 97.82 The average or actual cost basis of 
the investment.  For debts, value is 
based on 100 points. 

8. Not Used     

9. Not Used     

10. Transfer Date Date Yes 2/5/2006 The date the security was 
transferred in.  This should be some 
time after the account was 
established. 

11. Transaction ID Text No 8293993 A unique number assigned to this 
transaction as a cross-reference 
between Portfolio Director and the 
source system. 

12. Memo Text No Transfer from 
ABC Custodian 

A memo or description of the 
transaction. 
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13. Not Used     

14. Not Used     

15. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
ŦƛŜƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎƻǳƴǘ ƛƴ 
which to import 

16. Quantity Number No 1 Quantity of shares being imported.  
Default is 1. 

17. Issue Date Date No 1/1/2004 Date the debt was issued. 

18. Credit Quality Text No F1 ¢ƘŜ {ǘŀƴŘŀǊŘ ϧ tƻƻǊΩǎ ŎǊŜŘƛǘ 
quality.  For short term: F1, F2, F3, 
B, C, or D.  For long-term debt: 
AAA, AA, A, BBB, BB, B, Below B, 
CCC, CC, C, DDD, DD, D.  For US 
debt: US Government.  For debt 
that is not rated: Not Rated. 

19. Coupon Number No 4.45 The annual coupon rate relative to 
100, or the number of basis points 
divided by 100. 

20. CUSIP Text No I28893C CUSIP assigned to this investment. 

21. ISIN Text No K29993C ISIN assigned to this investment. 

Cash Establishment 
Establishment is ǾŜǊȅ ǎƛƳƛƭŀǊ ǘƻ ά¢ǊŀƴǎŦŜǊǊƛƴƎ-Lƴέ ǘƘŜ ŎŀǎƘΣ ŜȄŎŜǇǘ ǘƘŀǘ ƛǘ ƛǎ ƴƻǘ ǊŜŦƭŜŎǘŜŘ ŀǎ ŀ ǘǊŀƴǎŦŜǊΦ  

This transaction is best used if you are setting up an account that has a current cash position without the 

need of setting up all the historical transactions.  For example, an account that has 10 years of data may 

have Cash of $12,000.  Instead of brining in all the transactions that make up the $12,000, you may use 

the establishment as a way of creating the position. 

Field # Name Type Required Sample Description 

1. Type Text Yes ECASH ECASH for establish cash balance. 

2. Amount Number Yes 15000 Amount of cash that should be 
established in the account. 

3. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
ŦƛŜƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎƻǳƴǘ ƛƴ 
which to import 

Option Establishment 
Establishment is ǾŜǊȅ ǎƛƳƛƭŀǊ ǘƻ ά¢ǊŀƴǎŦŜǊǊƛƴƎ-Lƴέ ǘƘŜ ƻǇǘƛƻƴΣ ŜȄŎŜǇǘ ǘƘŀǘ ƛǘ ƛǎ ƴƻǘ ǊŜŦƭŜŎted as a transfer.  

This transaction is best used if you are setting up an account that has an option position without the 

need of setting up all the historical transactions.  For example, an account that has 10 years of data may 

have an option position of 100 contracts.  Instead of brining in all the transactions that make up the 100 

contracts, you may use the establishment as a way of creating the position. 
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Field # Name Type Required Sample Description 

1. Type Text Yes ESO ESO for stock option establishment. 
EIO for index option establishment 
EFO for future option 
establishment 

2. Option Symbol Text Yes DLQAH Must be at least three letters with 
no spaces, periods, or punctuation 
marks. 

3. Expiration Date Date Yes 5/15/2010 Date of option expiration. 

4. Strike Price Number Yes 25 Strike price of the option. 

5. Establishment 
Type 

Text Yes ESTL ESTL for establishment of a long 
position 
ESTS for establishment of a short 
position. 

6. Contracts 
Established 

Number Yes 5 Number of contracts established. 

7. Cost Basis per 
Contract 

Number No 1.25 Price per contract taking multiplier 
into consideration.  For transfer in 
transactions, use the average price 
paid (or premium received for 
shorts) for each share.  For transfer 
out transactions, use the market 
value per share. 

8. Not Used     

9. Not Used     

10. Equity Symbol Text Yes DELL The underlying stock symbol for the 
option. 

11. Company 
Name 

Text Yes Dell Computers The description of the underlying 
company name. 

12. Not Used     

13. Not Used     

14. Not Used     

15. Not Used     

16. Not Used     

17. Strike Currency Text No USD The three letter currency code that 
the strike price represents.  Default 
is USD. 

18. Type of Option Text No C Default uses U.S. rules for options.  
Next to last letter is A-L is Call or M-
X is Put. 

19. Multiplier Number No 150 Multiplier for option.  Default is 
100. 

20. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
ŦƛŜƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎƻǳƴt in 
which to import 
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21. CUSIP Text No I28893C CUSIP assigned to this investment. 

22. ISIN Text No K29993C ISIN assigned to this investment. 

Equity Establishment 
Establishment is ǾŜǊȅ ǎƛƳƛƭŀǊ ǘƻ ά¢ǊŀƴǎŦŜǊǊƛƴƎ-Lƴέ ǘƘŜ ŜǉǳƛǘȅΣ ŜȄŎŜǇǘ ǘƘŀǘ ƛǘ ƛǎ ƴƻǘ ǊŜŦƭŜŎted as a transfer.  

This transaction is best used if you are setting up an account that has an equity position without the 

need of setting up all the historical transactions.  For example, an account that has 10 years of data may 

have a stock position of 10,000 shares.  Instead of brining in all the transactions that make up the 10,000 

shares, you may use the establishment as a way of creating the position. 

Field # Name Type Required Sample Description 

1. Type Text Yes ES ES for stock 
EM for mutual fund 
EI for index 
EF for future 
EUT for unit trust 
EMM for money market 
EETF for exchange traded fund 
EREIT for real estate investment 
trust 
EOTH for other types of equities  

2. Symbol Text Yes DELL Equity symbol. 

3. Description Text Yes Dell Computer Company name or description of 
the investment. 

4. Establishment 
Type 

Text Yes ESTL ESTL for establishment of a long 
position. 
ESTS for establishment of a short 
position. 

5. Shares 
Established 

Number Yes 500 Number of share established. 

6. Cost Basis per 
share 

Number No 21.25 Price per share.  For transfer in 
transactions, use the average price 
paid (or premium received for 
shorts) for each share.  For transfer 
out transactions, use the market 
value per share. 

7. Memo Text No Establishment 
from ABC 
Custodian 

A memo or description of the 
transaction. 

8. Not Used     

9. Not Used     

10. Not Used     

11. Not Used     

12. Not Used     

13. Not Used     

14. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 



© Portfolio Director, Inc. April 29, 2008 Page 16 
 

field Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎƻǳƴǘ ƛƴ 
which to import 

15. CUSIP Text No I28893C CUSIP assigned to this investment. 

16. ISIN Text No K29993C ISIN assigned to this investment. 

Fixed Income Establishment 
Establishment is very similar to ά¢ǊŀƴǎŦŜǊǊƛƴƎ-Lƴέ ǘƘŜ ŦƛȄŜŘ ƛƴŎƻƳŜΣ ŜȄŎŜǇǘ ǘƘŀǘ ƛǘ ƛǎ ƴƻǘ ǊŜŦƭŜŎǘŜŘ ŀǎ ŀ 

transfer.  This transaction is best used if you are setting up an account that has a fixed income position 

without the need of setting up all the historical transactions.  For example, an account that has 10 years 

of data may have a fixed income position of 10,000 shares.  Instead of brining in all the transactions that 

make up the 10,000 shares, you may use the establishment as a way of creating the position. 

Field # Name Type Required Sample Description 

1. Debt Type Text Yes CDX EFINC for generic Fixed Income 
EBOND for generic bond 
ECD for certificate of deposit 
ESB for savings bond 
ECB for corporate bond 
EMB for municipal bond 
ETL for treasury bill 
ETO for treasury bond 
ETN for treasury note 
ETIPS for TIPS 
ECS for CSTRIP 
EPS for PSTRIPX 
EGB for Government Bond 
EGNMA for Government National 
Mortgage Association Bond 
EAY for Annuity Transfer 

2. Debt Number Text Yes CD883929 Number assigned to this debt by 
institution. 

3. Description Text No First Bank CD A description for the investment. 

4. Transfer Type Text Yes ESTL ESTL for establishment of long 
position. 
ESTLS for establishment of short 
position. 

5. Face Value Number No 10,000 Face value of the fixed income. 
Most custodians send this as $1.00 
and the quantity species the value.  
So a $10,000 bond would have a 
face value of $1.00 and quantity of 
10,000. 

6. Maturity Date Date No 1/1/2025 Date the debt is to mature. 

7. Cost-Basis Per 
Share 

Number No 97.82 The average or actual cost basis of 
the investment.  For debts, value is 
based on 100 points. 
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8. Not Used     

9. Not Used     

10. Not Used     

11. Not Used     

12. Memo Text No Transfer from 
ABC Custodian 

A memo or description of the 
transaction. 

13. Not Used     

14. Not Used     

15. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
ŦƛŜƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎƻǳƴǘ ƛƴ 
which to import 

16. Quantity Number No 1 Quantity of shares being imported.  
Default is 1. 

17. Issue Date Date No 1/1/2004 Date the debt was issued. 

18. Credit Quality Text No F1 ¢ƘŜ {ǘŀƴŘŀǊŘ ϧ tƻƻǊΩǎ ŎǊŜŘƛǘ 
quality.  For short term: F1, F2, F3, 
B, C, or D.  For long-term debt: 
AAA, AA, A, BBB, BB, B, Below B, 
CCC, CC, C, DDD, DD, D.  For US 
debt: US Government.  For debt 
that is not rated: Not Rated. 

19. Coupon Number No 4.45 The annual coupon rate relative to 
100, or the number of basis points 
divided by 100. 

20. CUSIP Text No I28893C CUSIP assigned to this investment. 

21. ISIN Text No K29993C ISIN assigned to this investment. 

Investment Earnings and Expenses 
This transaction is used to post earnings or expenses against a position (such as dividend earnings or 

capital gains). 

Field # Name Type Required Sample Description 

1. Type Text Yes DE DE for ordinary dividend earnings. 
DEE for extra ordinary dividend. 
DEQ for qualified dividend. 
DEN for non-qualified dividend. 
CG for capital gains. 
CGL for long-term capital gains. 
CGM for mid-term capital gains. 
CGS for short-term capital gains. 
IE for interest earnings. 
RTC for return of capital. 
IED for investment expense/debit. 

2. Symbol Text Yes DELL Investment symbol (Equity, Fixed 
Income, or Option).  Use $CASH to 
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reconcile cash.  If not supplied, 
then CUSIP or ISIN is required. 

3. Description Text Yes Dell Computer Company name or description of 
the investment. 

4. Amount Number Yes 12.45 Amount of earnings or expense.  
The amount normally is always 
positive (Portfolio Director will 
apply the appropriate sign) unless 
you are reversing a transaction. 

5. Earnings Date Date Yes 1/5/2008 Date earnings were posted. 

6. Transaction ID Text No 8293993 A unique number assigned to this 
transaction as a cross-reference 
between Portfolio Director and the 
source system. 

7. Memo Text No Earnings from 
Dell 

A memo or description of the 
transaction. 

8. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
ŦƛŜƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎƻǳƴǘ ƛƴ 
which to import 

9. Not Used     

10. CUSIP Text No I28893C CUSIP assigned to this investment. 

11. ISIN Text No K29993C ISIN assigned to this investment. 

Cost Basis Adjustment 
This transaction is used to post a cost basis adjustment against an investment. 

Field # Name Type Required Sample Description 

1. Type Text Yes CBA CBA for generic cost basis 
adjustment. 
MTM for market-to-market 
adjustment. 

2. Symbol Text Yes DELL Investment symbol (Equity, Fixed 
Income, or Option).  If not supplied, 
then CUSIP or ISIN is required. 

3. Description Text Yes Dell Computer Company name or description of 
the investment. 

4. Amount Number Yes 12.45 Amount of cost basis (negative for 
adjustment down). 

5. Adjustment 
Date 

Date Yes 1/5/2008 Date earnings were posted. 

6. Transaction ID Text No 8293993 A unique number assigned to this 
transaction as a cross-reference 
between Portfolio Director and the 
source system. 

7. Memo Text No Adjust for A memo or description of the 
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correction transaction. 

8. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
ŦƛŜƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎƻǳƴǘ ƛƴ 
which to import 

9. Not Used     

10. Type of 
Gain/Loss 

Text No R R for Realized Gain/Loss (cost-basis 
will be adjusted and amount will be 
deducted from cash balance). 
U for Unrealized Gain/Loss (only 
cost-basis of position will be 
adjusted). 

11. CUSIP Text No I28893C CUSIP assigned to this investment. 

12. ISIN Text No K29993C ISIN assigned to this investment. 

Reinvestment 
This transaction is used to post a reinvestment of earnings. 

Field # Name Type Required Sample Description 

1. Type Text Yes RE RE for reinvestment. 

2. Symbol Text Yes DELL Investment symbol (Equity, Fixed 
Income, or Option).  Use $CASH to 
reconcile cash.  If not supplied, 
then CUSIP or ISIN is required. 

3. Description Text Yes Dell Computer Company name or description of 
the investment. 

4. Shares 
Purchased 

Number Yes 12.45 Number of shares to purchase 
(reinvest). 

5. Price per Share Number Yes 12.45 Price or cost per share. 

6. Commission Number No 3.25 Commission charged by the 
custodian. 

7. Other Fees Number No .25 Other fees charged by the 
custodian. 

8. Trade Date Date Yes 1/5/2008 Date trade was placed. 

9. Transaction ID Text No 8293993 A unique number assigned to this 
transaction as a cross-reference 
between Portfolio Director and the 
source system. 

10. Memo Text No Purchase of Dell 
Option 

A memo or description of the 
transaction. 

11. Exchange Fees Number No .75 Fees the exchange charged.  
Default is 0. 

12. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
ŦƛŜƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎƻǳƴǘ ƛƴ 
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which to import 

13. Not Used     

14. CUSIP Text No I28893C CUSIP assigned to this investment. 

15. ISIN Text No K29993C ISIN assigned to this investment. 

Expired Option Contracts 
This transaction is used to mark an option position as expired. 

Field # Name Type Required Sample Description 

1. Type Text Yes EP EP for expired option. 

2. Symbol Text Yes DLQAH Option symbol.  At least three 
letters, no spaces, no period, 
punctuation marks, or exchanges 
codes are allowed.  If 
symbol/expiration date is not 
supplied, then CUSIP or ISIN is 
required to find a match. 

3. Expiration Date Date No 7/21/2007 An option is unique by symbol and 
expiration date.  This is the 
expiration date of the option 
contacts. 

4. Not Used     

5. Position Type Text No L L for long position. 
S for short position. 
It is possible to have both a long 
and short position for the same 
option contract (although unusual).  
If this data is not supplied, the 
current open position is assumed. 

6. Not Used     

7. Not Used     

8. Quantity Number Yes 25 Number of contracts marked as 
expired. 

9. Date Posted Date Yes 7/21/2007 Date option contracts were marked 
as expired and closed. 

10. Transaction ID Text No 8293993 A unique number assigned to this 
transaction as a cross-reference 
between Portfolio Director and the 
source system. 

11. Memo Text No Purchase of Dell 
Option 

A memo or description of the 
transaction. 

12. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
ŦƛŜƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎƻǳƴǘ ƛƴ 
which to import 

13. CUSIP Text No I28893C CUSIP assigned to this investment. 
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14. ISIN Text No K29993C ISIN assigned to this investment. 

Exercised Option Contracts 
This transaction is used to mark an option position as exercised.  Usually another separate transaction is 

provided in this import for the actual stock trade.  For example, a covered call (short call option) that is 

exercised will result in a stock sell. 

Field # Name Type Required Sample Description 

1. Type Text Yes ER ER for exercised option. 

2. Symbol Text Yes DLQAH Option symbol.  At least three 
letters, no spaces, no period, 
punctuation marks, or exchanges 
codes are allowed.  If 
symbol/expiration date is not 
supplied, then CUSIP or ISIN is 
required to find a match. 

3. Expiration Date Date No 7/21/2007 An option is unique by symbol and 
expiration date.  This is the 
expiration date of the option 
contacts. 

4. Not Used     

5. Position Type Text No L L for long position. 
S for short position. 
It is possible to have both a long 
and short position for the same 
option contract (although unusual).  
If this data is not supplied, the 
current open position is assumed. 

6. Cash 
Settlement per 
contract 

Number No 3 Usually an exercise results in a 
stock trade.  Cash-settled options 
result in cash being provided.  If, for 
example, cash of $1,200 was for 
four contracts (assuming a 
multiplier of 100), this field is 3. 

7. Commission Number No 12 Amount of commission charged by 
the custodian for exercising the 
option. 

8. Quantity Number Yes 25 Number of contracts marked as 
expired. 

9. Date Posted Date Yes 7/21/2007 Date option contracts were marked 
as expired and closed. 

10. Transaction ID Text No 8293993 A unique number assigned to this 
transaction as a cross-reference 
between Portfolio Director and the 
source system. 

11. Memo Text No Purchase of Dell 
Option 

A memo or description of the 
transaction. 
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12. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
ŦƛŜƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎƻǳƴǘ ƛƴ 
which to import 

13. CUSIP Text No I28893C CUSIP assigned to this investment. 

14. ISIN Text No K29993C ISIN assigned to this investment. 

Account Transaction 
This transaction is used for transactions that are tied to the account such as deposits and withdrawals 

and not to specific investments. 

Field # Name Type Required Sample Description 

1. Transaction 
Type 

Text Yes AT AT for account transaction. 
 

2. Category Text Yes DEP DEP for deposit. 
INT for interest earnings. 
WTH for withdrawal. 
MFE for management fee. 
IFE for interest fee. 
MIN for miscellaneous income. 
MCR for miscellaneous credit. 
MDB for miscellaneous debit. 
MGF for management fee. 
MEXP for margin expense. 

3. Description Text No Automatic 
Deposit 

A description of the transaction. 

4. Total Number Yes 450 The total amount of the 
transaction.  This number is 
normally positive and the Category 
will determine if the total is 
deducted or added to the cash 
balance. 

5. Transaction 
Date 

Date Yes 1/5/2008 Date the transaction was posted 
against the account. 

6. Transaction ID Text No 8293993 A unique number assigned to this 
transaction as a cross-reference 
between Portfolio Director and the 
source system. 

7. Memo Text No ACAT 3882839 A memo or description of the 
transaction. 

8. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
fieƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎƻǳƴǘ ƛƴ 
which to import 
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Equity Split 
This transaction is used to split a current equity investment. 

Field # Name Type Required Sample Description 

1. Transaction 
Type 

Text Yes SS SS for stock split. 
 

2. Symbol Text Yes DELL Investment symbol.  If not supplied, 
then CUSIP or ISIN is required. 

3. Description Text No Dell Computer Company name or description of 
the investment. 

4. Split Ratio 1 Number No 2 The numerator of the ratio (e.g. the 
άнέ ƛƴ н ŦƻǊ мύ.  If not supplied, this 
will be calculated based on the new 
resulting shares and balance of the 
position. 

5. Split Ratio 2 Number No 1 The numerator of the ratio (e.g. the 
άмέ ƛƴ н ŦƻǊ мύΦ  LŦ ƴƻǘ ǎǳǇǇƭƛŜŘΣ ǘƘƛǎ 
will be calculated based on the new 
resulting shares and balance of the 
position. 

6. Resulting 
Shares 

Number Yes 100 The resulting shares that were 
gained as a result of the split.  For 
example, 100 shares owned 
undergoing a 2 for 1 split results in 
100 new shares.  

7. Date Posted Date Yes 1/25/2008 The date the split occurred. 

8. Position Type Text No L L for long. 
S for short. 
Although unlikely a long and short 
position can be open for the same 
symbol.  This field allows you to 
specify which position.  If not 
specified, the current open position 
is used. 

9. Transaction ID Text No 8293993 A unique number assigned to this 
transaction as a cross-reference 
between Portfolio Director and the 
source system. 

10. Memo Text No ACAT 3882839 A memo or description of the 
transaction. 

11. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
ŦƛŜƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎƻǳƴǘ ƛƴ 
which to import 

12. CUSIP Text No I28893C CUSIP assigned to this investment. 

13. ISIN Text No K29993C ISIN assigned to this investment. 
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Option Split 
This transaction is used to split a current option investment. 

Field # Name Type Required Sample Description 

1. Transaction 
Type 

Text Yes OS OS for option split. 
 

2. Symbol Text No DLQAH Option symbol.  At least three 
letters, no spaces, periods, 
punctuation marks, or exchange 
identifiers.  If symbol and expiration 
date fields are not provided, then 
CUSIP or ISIN is required. 

3. Expiration Date Date No 7/21/2007 An option is unique by symbol and 
expiration date.  This is the 
expiration date of the option 
contact.  If symbol and expiration 
date fields are not provided, then 
CUSIP or ISIN is required. 

4. Not Used     

5. Not Used     

6. Not Used     

7. Split Ratio 1 Number No 2 The numerator of the ratio (e.g. the 
άнέ ƛƴ н ŦƻǊ мύΦ  LŦ ƴƻǘ ǎǳǇǇƭƛŜŘΣ ǘƘƛǎ 
will be calculated based on the new 
resulting shares and balance of the 
position. 

8. Split Ratio 2 Number No 1 The numerator of the ratio (e.g. the 
άмέ ƛƴ н ŦƻǊ мύΦ  LŦ ƴƻǘ ǎǳǇǇƭƛŜŘΣ ǘƘƛǎ 
will be calculated based on the new 
resulting shares and balance of the 
position. 

9. Resulting 
Contracts 

Number Yes 100 The result contracts that were 
gained as a result of the split.  For 
example, 10 contracts owned 
undergoing a 2 for 1 split results in 
10 new contracts.  

10. Date Posted Date Yes 1/25/2008 The date the split occurred. 

11. Position Type Text No L L for long. 
S for short. 
Although unlikely a long and short 
position can be open for the same 
symbol.  This field allows you to 
specify which position.  If not 
specified, the current open position 
is used. 

12. Transaction ID Text No 8293993 A unique number assigned to this 
transaction as a cross-reference 
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between Portfolio Director and the 
source system. 

13. Memo Text No ACAT 3882839 A memo or description of the 
transaction. 

14. New Option 
Symbol 

Text No DLTAH The new resulting option symbol. 
Typically when an option splits, a 
new symbol is assigned to the 
contract. At least three letters, no 
spaces, periods, punctuation marks, 
or exchange identifiers. 

15. New Strike 
Price 

Number No 25 The new resulting strike price.  
Typically when an option splits, the 
option strike price will change. 

16. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
ŦƛŜƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳnt 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎƻǳƴǘ ƛƴ 
which to import 

17. CUSIP Text No I28893C CUSIP assigned to this investment. 

18. ISIN Text No K29993C ISIN assigned to this investment. 

Position Verification 
This transaction is used to verify (reconcile) a position.  It is used as a means to notify the user when, 

after posting transactions, if a position balance within the portfolio director database is not in balance 

with the source system. 

Field # Name Type Required Sample Description 

1. Transaction 
Type 

Text Yes REC REC for reconcile. 
 

2. Symbol Text No DELL Investment symbol (Equity, Fixed 
Income, or Option).  Use $CASH to 
reconcile cash.  If not supplied, 
then CUSIP or ISIN is required. 

3. Quantity Number Yes 1000 Number of shares or contracts that 
are to match the Portfolio Director 
position balance. 

4. Account 
Number 

Text Yes 9280019 Directs the import to a specific 
account in Portfolio Director.  This 
ŦƛŜƭŘ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ά!ŎŎƻǳƴǘ 
bǳƳōŜǊέ ŦƛŜƭŘ ƻŦ ǘƘŜ ŀŎŎƻǳƴǘ ƛƴ 
which to import 

5. CUSIP Text No I28893C CUSIP assigned to this investment. 

6. ISIN Text No K29993C ISIN assigned to this investment. 
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Unprocessed Data 
This transaction is used to display an error message during the import process.  It is used as a means to 

notify the user that some data from the source could not be converted to a transaction type as outlined 

in this document. 

Field # Name Type Required Sample Description 

1. Transaction 
Type 

Text Yes UNP UNP for unprocessed data. 
 

2. Description Text Yes Error finding 
underlying 
information for 
sȅƳōƻƭ Ψ59[[Ω 

Message you would like displayed to 
the person responsible for importing 
data.  

Initialize Account Positions 
Used for deleting or initializing all positions in the Account.  This is useful if all that is being tracked is 

position level data (no transactions).  This allows the old positions to be cleared out, and then position 

establishment transactions (see above) can be used to re-establish the new ones.  Be careful because 

any transactions associated with the positions are deleted. 

Field # Name Type Required Sample Description 

1. Transaction 
Type 

Text Yes RPO RPO for deleting all positions 
in the Account. 

2. Account 
Number 

Text Yes 29817772 This is a unique number 
assigned to the account by 
the custodian. 

Create an Account 
Used for creating an account and adding it to the household as specified by Client Number field.  If the 

account already exists, no information is updated. 

Field # Name Type Required Sample Description 

1. Transaction 
Type 

Text Yes CCA CCA for creating an account 
and adding it to the 
household as specified by 
Client Number field.  If the 
account already exists, no 
information is updated. 

2. Client 
Number 

Text Yes 999280293 This is a unique number 
assigned to the person (or 
client) that this account 
belongs too.  

3. Account 
Number 

Text Yes 29817772 This is a unique number 
assigned to the account by 
the custodian. 

4. Account 
Name 

Text No IRA The name or description of 
the account.  
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5. Currency 
Code 

Text No USD The base currency of the 
account.  Default is USD. 

6. First Name Text No John The first name of the client. 

7. Last Name Text No Doe The last name of the client. 

8. Street 
Address 1 

Text No 111 Main Street ¢ƘŜ ŦƛǊǎǘ ƭƛƴŜ ƻŦ ǘƘŜ ŎƭƛŜƴǘΩǎ 
mailing address. 

9. Street 
Address 2 

Text No Apt. 2a The second line of the 
ŎƭƛŜƴǘΩǎ ƳŀƛƭƛƴƎ ŀŘŘǊŜǎǎΦ 

10. City Text No Anywhere ¢ƘŜ Ŏƛǘȅ ƻŦ ǘƘŜ ŎƭƛŜƴǘΩǎ 
mailing address. 

11. State Text No PA ¢ƘŜ ǎǘŀǘŜ ƻŦ ǘƘŜ ŎƭƛŜƴǘΩǎ 
mailing address. 

12. Postal Code Text No 11111-2312 ¢ƘŜ Ǉƻǎǘŀƭ ŎƻŘŜ ǘƘŜ ŎƭƛŜƴǘΩǎ 
mailing address. 

13. Email 
Address 

Text No anwhere@example.com ¢ƘŜ ŎƭƛŜƴǘΩǎ 9Ƴŀƛƭ ŀŘŘǊŜǎǎΦ 

14. Home 
Phone 

Text No 111-555-1212 ¢ƘŜ ŎƭƛŜƴǘΩǎ ƘƻƳŜ ǇƘƻƴŜΦ 

15. Business 
Phone 

Text No 111-555-1122 ¢ƘŜ ŎƭƛŜƴǘΩǎ ōǳǎƛƴŜǎǎ ǇƘƻƴŜΦ 

16. Date 
Effective 

Date No 1/15/2008 The date the account is 
being established or started 
in the system.  All other 
transaction dates should be 
after this date.  Default is 
Today. 

17. Cash 
Balance 

Number No 15,650 The Cash balance as of Date 
Effective (not including 
Money Market if Money 
Market Fund is included as 
another position).  Default is 
$0.00. 

18. Broker 
Name 

Text No Scottrade This is used to assign the 
account to a PSI Brokerage 
listing.  This is a fixed name 
ŀƴŘ ƴƻǘ ǳǎŜŘ ŀǎ ŀ άŦǊŜŜ-ǘŜȄǘέ 
field.  This name should 
match the set of custodian 
names Portfolio Director 
supports. 

19. Birth Date Date No 5/29/1960 ¢ƘŜ ŎƭƛŜƴǘΩǎ ŘŀǘŜ ƻŦ ōƛǊǘƘΦ 

 

  

mailto:anwhere@example.com
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Security Price Data 
This transaction enables importing of current price data (to update position market values) or historical 

pricing data (for performance reporting).  Last Trade is used to value equities and Bid/Ask is used for 

options.  These fields should be used to supply pricing data for historical performance reports. 

Field # Name Type Required Sample Description 

1. Transaction 
Type 

Text Yes PDATA PDATA for pricing data. 
 

2. Symbol Text Yes DELL Investment symbol (Equity, Fixed 
Income, or Option).  If not supplied, 
then CUSIP or ISIN is required. 

3. Date Date No 2/6/2005 Date for pricing.  If the price is the 
current market price, leave Date 
blank. 

4. Open Number No 25.23 The open price for the date. 

5. Day High Number No 25.23 The high price for the date. 

6. Day Low Number No 25.23 The low price for the date. 

7. Close Number No 25.23 The close price for the previous 
day. 

8. Last Trade Number No 25.23 The last trade price for the date.  
This field is used to value equities 
and fixed income for historical 
performance reports. 

9. Volume Number No 25.23 Volume of trading. 

10. Not Used     

11. Bid Number No 25.23 Bid price for investment. This field 
is used to value options for 
historical performance reports. 

12. Ask Number No 25.23 Ask price for investment. This field 
is used to value options for 
historical performance reports. 

13. Not Used     

14. Currency Code Text No USD Three letter ISO currency code that 
pricing data is based on.  Default is 
USD. 

15. Open Interest Number No 1000 Option open interest.  For options 
only. 

16. PE-Ratio Number No 25.23 Price to Earnings Ratio.  For equities 
only. 

17. EPS Number No 1.23 Earnings Per Share.  For equities 
only. 

18. 52-Week Low Number No 25.23 52-Week Low.  For equities only. 

19. 52-Week High Number No 25.23 52-Week High.  For equities only. 

20. CUSIP Text No I28893C CUSIP assigned to this investment. 

21. ISIN Text No K29993C ISIN assigned to this investment. 
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Sample Import File 
The following is a sample import file.  We used Microsoft Excel to enter our data and to create our tab-

delimited file. 

Each field in the transaction must be represented by a column in your spreadsheet.  If a field is not 

required and you are not providing data, leave a blank column (or cell) for the transaction item. 

 

After youΩǾŜ ŎǊŜŀǘŜŘ your spreadsheet, save the spreadsheet by selecting the File menu and selecting 

ǘƘŜ άSave Asέ optionΦ  ¢ƘŜ άǎŀǾŜ ŀǎ ǘȅǇŜέ ŦƛŜƭŘ ǎƘƻǳƭŘ ōŜ ά¢ŜȄǘ όǘŀō-ŘŜƭƛƳƛǘŜŘύ όϝΦǘȄǘύΦέ 

 

The following is the end-result or an example of a tab-delimited file.  bƻǘŜΥ ¢ƘŜ ΨϣΩ ƛƴ ƻǳǊ ŜȄŀƳǇƭŜ ōŜƭƻǿ 

is used tƻ ǊŜǇǊŜǎŜƴǘ ǘƘŜ ΨǘŀōΩ ŎƘŀǊŀŎǘŜǊΦ  Lǘ ƛǎ ƴƻǘ ǊŜǉǳƛǊŜŘ that you use Microsoft Excel.  You may create 

the tab-delimited file directly as long as the proper format is followed. 

OT^IUUXE^6/17/2005^25^BTO^4^3.3^14.95^0^IMNX^IMMUNEX CORP NEW^10/30/2001 2:25 

PM^164770 

OT^IUUXE^6/17/2005^25^STC^4^1.55^14.95^0.03^IMNX^IMMUNEX CORP NEW^11/08/2001^179706 

ST^INKT^INKTOMI CORP^BUY^200^6.29^19.95^0^11/14/2001 3:34 AM^187417 

ST^PVN^PROVIDIAN FINL CORP^BUY^400^3.98^19.95^0^11/14/2001^187529 

ST^INKT^INKTOMI CORP^SELL^200^6.07^19.95^0.05^11/14/2001^187783 

ST^PVN^PROVIDIAN FINL CORP^SELL^400^3.6^19.95^0.05^11/14/2001^188659 

ST^GILTF^GILAT SATELLITE NETWORKS^BUY^100^3.06^19.95^0^11/14/2001^189822 

ST^GILTF^GILAT SATELLITE NETWORKS^BUY^100^3.06^0^0^11/14/2001^189823 

ST^GILTF^GILAT SATELLITE NETWORKS^BUY^300^3.05^0^0^11/14/2001^189824 

ST^GILTF^GILAT SATELLITE NETWORKS^SELL^500^3.73^19.95^0.07^11/21/2001^203845 

ST^PVN^PROVIDIAN FINL CORP^BUY^100^3.63^19.95^0^11/26/2001^207038 

ST^PVN^PROVIDIAN FINL CORP^BUY^300^3.63^0^0^11/26/2001^207040 
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ST^PVN^PROVIDIAN FINL CORP^SELL^400^3.39^19.95^0.05^11/28/2001^211293 

OT^VQTDB^6/17/2005^10^BTO^4^6.1^14.95^0^VTSS^VITESSE SEMICONDUCTOR 

CO^12/11/2001^234300 

OT^MQBDV^6/17/2005^12.5^BTO^10^1.55^15.^0^VSNX^VISIONICS CORP DEL^03/06/2002^460750 

ST^CMGI^CMGI INC^BUY^500^1.79^19.95^0^03/07/2002^463662 

ST^CMGI^CMGI INC^SELL^500^1.67^19.95^0.02^03/07/2002^463982 

OT^MQBDV^6/17/2005^12.5^STC^10^1.35^15.^0.03^VSNX^VISIONICS CORP DEL^03/07/2002^464383 

OT^VQTDB^6/17/2005^10^STC^4^0^0^0^VTSS^VITESSE SEMICONDUCTOR CO^04/21/2002^615201 

 


